How to upload work on
OneNote?

- A Detailed Guide for Pupils



Method 1 - From App on Phone o,
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1. Click on Class Notebook 10:32 Ry ¢ & e
2. Click on your Name < Homework cee Edit
3. Click on Homework
4. Click on + sign ockpaper () e
5. A new page will appear. Mock paper (5)

Title the page. uﬂmmsco

Click on the camera logo No additional text
6. Insert picture,
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Method 2 —
Download CamScanner in Phone and change

it to a PDF File and insert in onenote desktop
browser or app (version) g i ltieai
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Method 2

10:43 ol T @)

4. Add more pages by
clicking on the camera
3. Once you like the image button

click on the tick symbol
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Wl T .

o Me

£_GTEDLOLITED)
S
S

Tap [Of to add
new pages Share X

All output version will be created s
with CamScan SN Preview Remove
with Camoscanner watermark

‘ 'R
@ @ B Y®

PDF Word Text recognition ~ WhatsApp
7AMB r t ft ( %

<
& a

Doc link Encrypted link

5. Transfer file into PDF by
sharing it as a PDF
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< CamScanner 04-13-2020 22.43.17
6. If you have the phone —

app OneNote
downloaded, click on
OneNote and follow
instructions 7 & 8.

If not save the file to files
and extract file from
phone to computer and
follow steps 9 and 10.

AirDrop WhatsApp Teams OneNote Me

Save to Files 5
Save to CamScanner @

Edit Actions...

7. Click on Homework
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Select a section for this content.
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Class Notes

Handouts

Homework v

Quizzes

8. A new page will open,
give it a title and click
share/save. The PDF file
will be uploaded to a new
page in Homework.



Method 3 - Files printed directly to page
from laptop

9. After saving the PDF file in Phone and Transferring file to Laptop,
open OneNote, Go to the homework tab and add page
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